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Letter of Introduction  
To whom it may concern,  

I am writing to express my interest in a position with your organization.  

My teaching career began on Vancouver Island, off the coast of British Columbia, where I was trained to use the 
provincial Integrated Resource Packages (IRPs). The curriculum's philosophical charm was in the repeated 
presentation of concepts across content areas and in varied contexts.  Throughout my degree in education, I 
focused on technology as a tool to teach. And, in fact, I created and ran a summer computer camp for school-aged 
children using a curriculum that I, and a fellow student, developed.  

In my first year as a teacher, I was met with a challenging proposition.  The school disclosed their desire to correct 
a deficiency that had not seen a single student graduate in six years.  They charged me with the task of applying 
my skills with technology to the problem.  At first, the principal was hesitant to provide the necessary classrooms, 
remove walls, and commit $150,000 to the task.  But I shared my suggestions with a concerned parent whose 
daughter was in my classroom.  And at the time, I was unaware that he was the chairman of our school board.  
Nor was I aware that he passed the plan on to the board members.  The next morning however, I was pleasantly 
greeted by the principal who asked, “How soon can you get started?” I spent the remaining part of my first year 
pulling network wire under the floors of the school and installed three PC computer labs, two servers, a satellite 
Internet dish, and Learning Management Software (LMS).  As an ambitious first-year teacher, I was now obliged 
to prove my mouth wasn’t bigger than my brain.  And the innovation saw me at school until 11:00 p.m. most 
nights. 
    
In my early years as a teacher, I came to know the level of commitment it takes to develop the art and science of 
instruction.  Quality teaching requires the ongoing reflection of the job you’ve done.  And the efficiency of 
learning with technology has a direct correlation to the level of interaction students have with the computer AND 
the teacher.  A teacher is remiss in their duties if they leave the computer to do the teaching.  It’s still incumbent 
upon the teacher to monitor how students interact with educational tools, the information they deliver, and 
intervene when necessary.  And when I lacked the skill or experience necessary, I made good use of experts who 
did.  So how did my three-year undertaking turn out?  My students represent the highest number ever graduated 
(all but one), many completing university degrees (including the daughter of the concerned parent.  She has since 
become.... a teacher).  

When I started teaching in California, I taught math and science.  And I continued to shape my understanding 
of how to improve a student's learning through the use of technology.  I exploited my experience with 
integrating cross-curricular content to bring robotics into algebra and physical science. The enrichment and 
motivation that students experienced resulted in the highest mathematics test scores during my entire tenure at 
Almeria Middle School.  

Shortly after an article in our district's newsletter featured my classroom, I caught the eye of a fellow district 
employee who was also an instructor for the Instructional Technology program at California State University, San 
Bernardino.  He persuaded me to enroll in their Master's program.  And after I graduated, I was invited to fill the 
Technology Coordinator position at Truman Middle School. Today I use self-directed technology modules 
(weaved with state standards from core subjects) because I find my own interest in something motivates me to 
engage the learning process in a more meaningful and authentic way.  My students deserve no less.  

I believe I am a qualified candidate for a position within your institution because I continue to reflect on and adapt 
my understanding of teaching to improve the prevailing educational circumstance.    
 
 
 
Travis Wood  



J. Travis I. Wood 
PO Box 1643 ∙ Lake Arrowhead, CA 92352 ∙ Phone/Fax (909) 222-7123 
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Teaching Experience 
 
2004-Present Technology Coordinator/ Middle School Teacher 
  Fontana Unified School District 

• Manage technology budget/ inventory 
• Diagnose/ repair computer and network problems 
• Teach video production 
• Teach robotics 
• Teach web development and programming 
• Integrate state standards with technology 
• Deliver district/ school in-service workshops 
• Manage web, LMS, and data servers 
• Monitor school and district performance data 
• Assist teachers with using data to inform instruction 

 
 
2000-2004 Middle School Teacher/ Science Chair 
  Fontana Unified School District 

• Taught seventh and eighth grade math and science curriculum  
• Taught and demonstrating with a variety of mediums, including 

computers. 
• Participated in curriculum development, prepare and recommend 

the department budget, organize and direct the selection of 
appropriate materials for the department 

 
1997-2000 Teacher/Network Administrator 

T’lisa’lagi’lakw School, Alert Bay, BC, Canada 
• Taught math and science curriculum to students in grades seven, 

eight, and nine 
• Worked with primarily First Nations student population 
• Involved with formation and installation of remedial program using 

SuccessMaker 
• Networking - Administered and maintained two PC computer labs 

and one Apple computer lab  
 
1997 Director/ Administrator 

Computer Camp for Thinking Kids 
• Responsible for program proposal to Industry Canada, budgeting, 

curriculum design, and employee supervision.  
• Taught computer skills to students K-12, and establishing working 

relationships with local businesses and schools. 
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Education 
 
2003  CALIFORNIA STATE UNIVERSITY , San Bernardino, CA 
  Master of Arts in Educational Technology 
 
1999 COMPUMASTER - Microsoft Certified Systems Engineer, Victoria, BC, 

Canada 
  Windows NT Server 4.0, MCSE – 10.2 CEU’s 
 
1997 UNIVERSITY OF VICTORIA (at MALASPINA UNIVERSITY-COLLEGE),  

Nanaimo, BC, Canada 
 Bachelor of Education Degree 
 
1990 UNIVERSITY OF VICTORIA, Victoria, BC, Canada 

Bachelor of Science Degree, Majoring in Geography 
 

 
Credentials 
 

• Instructional Technology (California) 
• Single Subject Mathematics Credential with CLAD (California) 
• Multiple Subject Credential K through 12 (British Columbia) 

 
 
Teacher Training Presentations: 
 
2011 Creating Online Assessments 
2009 Data-driven Instruction using OARS 
2006 Integrating Core Content Media Using Movie Maker  
2005 Data-driven Instruction using Edusoft 
1997 Interactive Multimedia Applications for Educators - Malaspina University 

College Educational Conference 
 
 
Projects, Committees, and Adjunct Positions 
 
Presently Response to Intervention 

Evaluate school programs using school and district data.  Identify areas for 
improvement.  Assist teachers with using technology to collect and 
analyze data to improve instructional circumstances. 

 
Presently Myreteach.com 

A website project for: constructing standards-based (Common Core and 
State) assessments, collecting and analyzing student data, reposing 
intervention activities, teacher collaboration. 

     
 
Additional References and Documentation 
 
Available at http://www.caleducator.com 









Harry S. Truman 

Middle School 

16224 Mallory Drive • Fontana, CA 92335 • Phone 909-357-5190 

Paul Pagano Tammy Stringer Andrew Scherrer 

                                                       Principal        Assistant Principal                  Assistant Principal 

FONTANA UNIFIED SCHOOL DISTRICT 

Board of Education 

Laura Abernathy-Mancha • Kathy Binks • Gus Hawthorne •Arlene Piazza • D. Wayne Ruble, Ed. D. 
Superintendent of Schools 

Charles Milligan, Ed.D. 

 

January 4, 2006 

 

To Whom It May Concern: 

 

 It is with great pleasure that I recommend Travis Wood for teaching position in your 

district. Mr. Wood is a 6/7/8 grade technology teacher at Truman Middle School where I am his 

evaluator. I have worked with Mr. Wood for three years. This year I have had the opportunity to 

observe him working with his students and their parents and his skills are well developed. 

 

Mr. Wood teaches two computer classes, one video production class, one AVID 

(Advancement Via Individual Determination) class and three months into the current school year 

he was asked to take a Science 8 class because the site lost a teacher and he took the job and has 

done excellent.  

 

 For the past two years Mr. Wood has been the site technology support person. Whenever 

there is a technology issue with any computer, software, projector or broadcast equipment Mr. 

Wood is the one we call and he always completes the task at a very high level. When teachers 

have questions about how to do something with technology they call him and he gives them 

whatever support they need. 

 

 This year he has assisted school administration by running two staff development 

sessions where he taught the entire staff how to use EduSoft, a new program for analyzing 

student test data. 

 

 Mr. Wood communicates well with his student’s parents regarding their individual 

progress. If a student has any issues he calls home and gets the parents involved.  

 

Mr. Wood is a very bright and capable person and I consider him an excellent teacher in 

everyway. I highly recommend him for any teaching position that his credential allows him to 

teach. If you have any questions regarding his performance please feel free to contact me.  

   

Sincerely, 

Andrew Scherrer 

         Assistant Principal 

Truman Middle School 

         (909) 357-5190 





























































Name: T. Wood School: Truman Middle School Date: February 2010 

Focus/ Topic/ Title: Revising, Reflecting, and Rewriting 

Content Area: Language Arts/ Technology Grade: 6/ 7/ 8 Duration: 45-50 Min. 

Targeted Learning: 
 

• Reflect on one’s own writing 
o Organization 
o Word choice 
o Transitions 

• Use feedback to rewrite 
 
Target Question(s): 
 

• What do you need to improve to get a 
“4” OR “5” on your next essay? 

 

Standards: 
 
Language Arts - WS1.6 
 

• 6th - Revise writing to improve the organization and consistency 
of ideas. 

• 8th - Revise writing for word choice; appropriate organization; 
consistent point of view; and transitions between paragraphs, 
passages, and ideas. 

 
Information Technology 
 

• Students understand the effective use of communication 
software to access and transmit information.  

Assessment: 
 

• Students, with the help of their peers, 
will analyze their writing with a 
reflective checklist. 
 
 

Rewriting Rubric: 
 

Attribute 1 2 3 4 
Use of reflective 
checklist / 
feedback to 
rewrite 

Almost no 
suggestions 
generated were 
used to rewrite 
my essay. 

Few suggestions 
generated were 
used to rewrite 
my essay. 

Many, but not 
all, suggestions 
generated were 
used to rewrite 
my essay. 

All suggestions 
generated were 
used to rewrite 
my essay. 

 

Objectives/ Learning Outcomes: 
 

• Students will reflect on, revise,  and 
rewrite their five paragraph persuasive 
essay draft. 

• Students will use a digital bulletin board 
to communicate. 
 

Benchmarks (ESW): 
 

• Use a digital bulletin board 
• Identify areas to improve their writing 
• Use reflective analysis to revise their writing 

 

THE LESSON PACING PowerPoint Notes 

Introduction: 
 
Activating Background Knowledge: 
 

• Review elements of good persuasive 
essays 

 
Relevance: Link to Real Life 
 

OPTIONAL: Writing and Revising video clip 
 
Activity: 
 

• Students will use last week’s persuasive 
essay 

• Students will deconstruct their essays 
into my teacher created form 

• Students will post their form to a 
collaborative discussion board 

 
 
 
 
5 min. 
 
 
 
6:20 
min. 
 
 
 
 
 
10 – 15 
min. 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



THE LESSON (continued) PACING PowerPoint Notes 

 
• Peers will review another student’s 

essay using the “Checklist” and identify 
the key components for improvement 

• Once the checklist is completed, 
students will post their feedback to the 
discussion forum 

• Students will then have independent 
practice time to go back and revise their 
essay, using the provided feedback 

 
Transition and Expected Behaviours: 
 

• Students will work independently and 
collaboratively.  They will transition 
from the reflective checklist to revising 
their essays independently. 

 
Closing/ Summarizing: 
 

What does this look like on the CST? 
 

 
 
 
10 min. 
 
 
 
 
10 min. 
 
 
 
 
 
 
 
 
 
 
 
5 min. 

 

 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Instructional Strategies: 
 

• Guided practice 
• Peer assisted learning 

\\ 

Differentiation: 
 

• Work with a stronger student 

Homework and Practice: 
 

• Complete online CST-like quiz 
(http://www.trumanmiddle.com/CST/
WS1.6_Quiz/ws1.6.htm) 
 

Differentiation: 
 

• Inherent to the medium of an online quiz: students may work at 
different paces. 
 

Resources and Materials: 
• Online thesaurus / dictionary 
• Web based quiz 
• Revision checklist 
• Writing and Revising video clip 

 

Differentiation: 
 
None 

Data Collection Strategies: 
 

Intervention group created in Oars 
 

Reflections: 
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Persuasive Essay Organizer Form 
Paragraph #1 
 Attention‐grabbing beginning  

 
 Description of issue  

 
 Opinion Statement  

 

 

Paragraph #2 (Reason #1) Evidence to support (details and examples)

 

Paragraph #3 (Reason #2) Evidence to support (details and examples)

 

Paragraph #4 (Reason #3) Evidence to support (details and examples)

  

Paragraph #5 ‐ Conclusion 
 Restate opinion  

 
 Summarize 3 reasons 

 
 Call to action or closing statement 

 
  

Peer Review Checklist 
Organization  Word Choice  Transitions 

 Does the beginning capture the reader’s attention?  
 

Does the thesis statement clearly argue from one 
position?  

 

Does the thesis statement list your three principal 
arguments?  

 

Do the examples support one of the principal 
arguments?  

 

Is the writing organized logically? (cause/effect; 
chronological; example/analysis)    

Are the details sufficiently described?  
 

Did you delete details that do not relate to the topic?  
 

Are there any details that should be added to make the 
writing clearer?  

 

Have any words been unnecessarily repeated?  
 

Have weak, general words been replaced with detailed 
terms? 

Are ideas and details connected with sophisticated 
transitions?  

 
Words that can begin a counterargument 

 
I understand… 
Some people think… 
I understand… 
Many people argue… 
It is often thought…  
Some people believe…  
 

 
but  
however 
but 
on the other hand 
then again 
yet 

 
nonetheless 
still 
conversely 
in spite of this 
though 
nevertheless 

 
Words that can be used to emphasize a point 

again truly especially for this reason 

to repeat in fact to emphasize 
another reason 
for example 

 

 
Words that can be used to conclude or summarize 

finally as a result to sum up in conclusion 

lastly therefore all in all In the end, 
 

Peer Suggestions: 

 

 



Integrated Technology Lesson Plan 

1 

 
Name: T. Wood 
 

 
School: Truman Middle School 

 
Date:  

 
Focus/ Topic/ Title: Effective Communication/ Critical Thinking 
 

 
Content Area: Science and Technology 
 

 
Grade: 6/ 7/ 8 

 
Duration: 50 min. 

 
Essential Questions: 
 
How important is communication? 
 
What are the elements of effective 
communication? 
 

• Organization (logical arrangement 
and sequence) 

• Clarity: word choice 
• Correctness: rules and conventions 

of spelling, grammar, punctuation, 
usage 

• Perspective: recognize there are two 
sides to communication: Interpret 
messages accordingly. 

 
 
 

 

 
Science Standards: 
 
Science 6) Interpret events by sequence 
Science 7) Communicate steps 
Science 8) Evaluate the accuracy and reproducibility of 

information 
 
Technology Standards:  
 

• Students communicate the process of 
technological design 

• Students use telecommunications to 
collaborate, publish, and interact with 
peers, experts, and other audiences 

• Students use productivity tools to 
collaborate in constructing technology-
enhanced models 

• Students use technology resources for 
solving problems and making informed 
decisions.  

• Students employ technology in the 
development of strategies for solving 
problems in the real world.  

 
Language Arts Standards 
 

• Revise writing to improve organization and 
word choice after checking the logic of the 
ideas and the precision of the vocabulary. 

• Write technical documents: 
a. Identify the sequence of activities needed 
to design a system, operate a tool, or explain 
the bylaws of an organization. 

 

 
Assessment (summative): 
 
Informal: 
 
Students who have reproduced the model 
from the written procedure will have 
demonstrated understanding of the effective 
elements. 
 
Students will write about: 

1) The elements of effective 
communication,  

2) How these elements influenced their 
level of success to create a replica of 
the model created. 

 
Differentiation:  
 
Inherent to the activity 



Integrated Technology Lesson Plan 

2 

Objectives/Learning Outcomes: 
 
Students will learn the elements of effective 
communication. 

Benchmark(s): 
 
Accuracy of replication will relate to 
understanding of elements of effective 
communication. 

The Lesson PACING 

 
Introduction: 
 
Activating Background Knowledge: 
 
A) Role Play: Call a fellow teacher with a concern 
over a message passed along. 
 
                                      OR 
 
B) Telephone Tap 
 

• Give a message to one student in the 
classroom. 

• Have students repeat the message to their 
neighbour until the message has circulated 
from one side of the classroom to the other.  
Students may only say it once. 

•  Ask the last student to repeat the message 
they received aloud. 

• Compare the originating message to the end 
message. 

 
Thinking Question 
 

• What if your life depended on the 
effectiveness of your communication? 

 
Relevance: Link to Real Life 
 

• View Apollo 13 movie clip 
 
Activity: 
 

• Distribute Lego Simple Machines kits to 
student teams of two. 

• One student team will build a model in an 
isolated location.  They will convey their step-
by-step procedure via the Truman chat 
board.  

• Students on the other side view the 
procedure via Truman chat board and 
construct a replica of the original model. 

• After procedure ends, students compare their 
replica models to the original.  Success is 
dictated by the effectiveness of 
communication, sending and receiving. 

 
Transitions and Expected Behaviors: 
 
Students will work in collaborative pairs to construct 
Lego models.  

 
 
 
 
 
5 min. 
 
 
 
 
 
 
 
 
 
5 min. 
 
 
 
 
 
 
 
 
2 min. 
 
 
 
 
8 min. 
 
 
 
 
 
 
 
 
30 min. 



Integrated Technology Lesson Plan 

3 

 
The Lesson (Continued) Pacing: 
 
Closing/ Summarizing: 
 
What are the elements of effective communication?  Why 
were some models closer replicas to the original? 
 
In your writing journals this week, write about: 
 

• How communication from the other side of the chat 
board influenced your level of success to create a 
replica of the original model.  In your writing entry, be 
sure you have identified the elements of effective 
communication? 

 

 
  
 
 
 
 
5 min. 

 
Instructional Strategies: 
 

• Model Building 

• Simulations 

• Guided Questioning 

 
Differentiation: 
 
 
Inherent to the activity 

 
Resources and Materials 
 

• Apollo 13 movie clip 
• Simple Machines Lego kits 
• 1 computer / 2 students 
• Chat server software 

 
Differentiation: 
 
 
N/A 

 
Homework and Practice: 
 
None 

 
Differentiation: 
 
N/A 

 
Data Collection Strategies:  
 
None 

 
Notes/ Reflections: 
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